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Olde Towne Hall Theatre Play Submission Guidelines 

Who May Submit? 

Olde Towne Hall Theatre is both a community theater and a theater community. Our directors are paid a 

$500 stipend. Any assistant directors or producers will be unpaid, positions. Therefore, we expect those 

who direct for us to have demonstrated both a commitment to our theater and an understanding of how we 

operate. We, therefore, respectfully request that every director first volunteers as either an assistant 

director or a producer first, prior to directing a show of their own. 

These directions are for: 

● People who have directed for us before 

● People who have expressed interest in directing 

● Others whose names have been suggested to us as potential directors 

● Anyone online who is interested (www.oldetownehalltheatre.com )  

New Directors 

All new directors must first serve in the capacity of assistant director or as a producer, successfully, for a 

minimum of 1 show before they may direct in our theater. The better we know you...the more we have 

seen of your skills...the more likely the possibility you will be sitting in the director’s chair on opening 

night.  

Box office intake accounts for the greater part of our revenue. Each show is a financial risk we take 

seriously. As a director, you may have a brilliant vision and an amazing script but your “people skills” are 

going to determine whether or not those folks volunteering will come back and do shows with us (and see 

them as well). 

If you are new to directing, please be realistic. Think “small cast shows” with low tech. Shows that are 

big in scope (or complicated in intimacy...as many two person shows are) are best saved for you when 

you are more experienced and know how to best stage these sorts of shows. 

 

If two or more people submit the same script, it will be up to the PRC to determine which, if any of them, 

http://www.oldetownehalltheatre.com/
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is selected to direct the show based on director qualifications, scheduling, other scripts each has submitted 

and all the usual factors that go into director selection. 

What to Submit 

You are invited to submit up to 4 plays you would like to direct. To give the PRC the greatest flexibility 

possible --and yourself the greatest chance-- please consider submitting plays of different styles, cast 

sizes, periods, etc. Choosing a script can be a difficult task. Normally the Board of Directors (BOD) does 

a drama, comedy or mystery in the fall, a children's musical at Christmas, a drama, comedy or mystery in 

the winter, a spring musical, a children's summer musical and a late summer musical revue.  

Submitting a Musical 

Because of their inherent scope and complications, first time directors should avoid submitting a musical. 

Additionally, first time musical directors need to have worked as an assistant director on an OTHT 

musical. If you have the experience and desire to mount a production, please contact an experienced 

OTHT music director to determine whether a pit crew is likely to be available at the time(s) when you’d 

like to direct. It is difficult to get pit musicians at certain times of year. We also expect those submitting 

musicals to have a musical director tentatively lined up. Please include a tape or CD of the music for the 

PRC. 

Providing Scripts 

Each prospective director must submit scripts at their own expense to the committee. Wisdom dictates 

that you make a copy (or two...or 4) of the script and keep the original for yourself. The theater cannot 

pay for preview copies. Please adhere to the submission deadline of midnight on December 31, 2017. 

In addition to scripts, please submit: 

● A brief cover letter explaining why you want to direct at OTHT 

● One copy of the directors application form (enclosed) 

● One copy of the play submission form (also enclosed) for each play you submit. You may wish to bind 

these forms into the front of the scripts. 

Email you’re applications to elprofecarter@gmail.com or mail to: 

Play Reading Committee, OTHT                                                                                                                                                                                     

36119 Center Ridge Road   (P.O. Box 39284)                                                                                                        

North Ridgeville, Ohio  44039 

Selection Process 

The OTHT Board of Directors will pre-screen director applications at the February 2019 board meeting 

to determine if they meet the needed qualifications before passing their submissions along to the PRC. 

For more information on the prescreening process, contact the Board President by phone at (440) 327-

2909 or email the Play Reading Committee Chair at elprofecarter@gmail.com If you have had problems 

working with volunteers in the past, you may want to address those problems and explain how you have 

mailto:elprofecarter@gmail.com
file:///C:/Users/owner/Documents/OTHT%20Play%20Reading%20Committee/Both%20Forms%20Combined.docx
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addressed them in order to prevent their recurrence. Scripts from qualified directors go to the PRC 

appointed from the ranks of OTHT’s member and chosen to represent a broad range of theater experience, 

interests and tastes. The committee will: 

● Read the scripts 

● Look closely at director needs and schedules 

● Select a balanced season of comedies, dramas and musicals  

● Submits the season proposal to our BOD, which will meet in May to adopt a final season. 

● In the process, committee members may contact you with questions about your plays, schedule or 

other issues. But they may not, so it is in your best interest to make sure you fill out the forms as 

completely as possible. This is your chance to sell your show...and yourself, as the director. 

● Choose to interview potential directors before making their final selections. 

 

Choosing a Script - Consider our Audiences 

OTHT has a diverse audience. While our “core” patrons -- those who consistently buy season tickets and 

attend most plays -- is made up of older people, we have begun to draw a younger, more diverse group 

that, depending on the play, might include families with younger children, well-off professionals looking 

for the kind of quality entertainment and “niche” audiences who may not attend our theater regularly, but 

will turn out for a specific play that appeals to their own interests. An important question to keep in mind 

is, “Who will want to come and see this?” You may want to submit a very different style of work, but 

please keep in mind…We must craft a season that draws enough people to pay the bills. 

Consider our Talent Pool 

The PRC tries hard to select a slate of plays, which have plenty of roles for men and women, young and 

old, veteran and novice. Strive for balance of roles. If you submit a play with twenty male roles, you 

might consider submitting a play with twenty female roles as well. Think of the talent in the community 

and ask yourself, “Do we have the folks to do this?” Sometimes the right play will draw people in. Again, 

the key is to offer the PRC as many options as you can. 

Consider our Resources 

Being that we are in a refurbished older building, have a limited house (100 seats) and that we have 

limited wing space, considerations for choosing a show must keep these challenges in mind. We also have 

challenges with costuming, property, sets, lighting and sound. Make certain that the plays that you choose 

are not impossible to stage. If you are not certain if the theater owns certain things, please ask prior to 

submission so you can create the best proposal you can. 

Submit Plays You Love 

Sometimes, in an effort to submit “more choices” for the PRC, directors will submit one play they love 

and then throw in two they’re not crazy about just to fill out the “4-play” guideline. What is true for 

auditioning for plays is doubly true for submitting to direct them...you wouldn’t put down that you were 

willing to take any role if it wasn’t true...don’t commit yourself to directing a play that you don't LOVE. 

If you are in the position of being “in love” with only one play, then be true to your vision and submit that 

one play. But remember, the PRC may not love it the way you do or it may not be a “fit” for the season. 



2018-2019 Director Proposal for Olde Towne Hall Theatre 

Page 4 of 6 

Giving them options of different plays that you would love to direct increases the likelihood that you will 

be directing next season. 

Still Have Questions? 

You may send any additional concerns or questions to the Play Reading Committee Chair, Lisa Carter at 

elprofecarter@gmail.com  
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Name & Contact Information 

 

Details of Show  

Title of Show: 
Publisher:  

Author(s) of Show:  
Rights:  

Type of Show:  
THEMES: 

Preferred Audition Dates (at least 2 dates with times): 

Preferred Production Dates (3-4 consecutive weekends):  
 

Number of characters  

 

 

 

 

 

 

 

 

 

********************************************************************** 

# of Female Characters: 

# of Male Characters: 

 

Number of Sets/Scenes required: 1 

 

 

 

 

Brief Description of this show:  

 

Name:       

Address:       

Telephone:       

Email:       
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If my submission is not selected for the 2018-2019 season, I would be interested in this 

submission being considered for the 2018-2019 season.               YES/NO 

 

Tentative Budget (If you need assistance in determining budget information please contact a 

member of the play reading committee for assistance.) 

Playbooks       

Sets/Tech:       

Costumes:       

Props:       

Rights (if known):       

Other:  

TOTAL 
      

 

Email both forms and scripts to elprofecarter@gmail.com or mail to: 

Play Reading Committee, Olde Towne Halle Theatre                             

36119 Center Ridge Road   (P.O. Box 39284)                                     

North Ridgeville, Ohio  44039 
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